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1. THE AGREEMENT 
Definitions 
As used herein, the following terms shall have these meanings: 
a. "Board" means the Board of Education of the Rockville Centre Union Free School 
District, Rockville Centre, New York; 
b. "Associationn means the Rockville Centre Office Staff Association; 
c. "Employee" means a person employed as an office staff employee, excluding per 
diem employees. This includes but is not limited to all positions included in the 
attached salary schedules; 
d. A "ten-month employee" is one whose annual work year is from September 1 through 
June 30 and follows the approved school calendar with respect to vacation recesses 
and holidays. All office staff members assigned to elementary schools as well as 
certain other ten-month employees will work ten months plus an additional ten (1 0) 
days at the discretion of the immediate supervisor at a time mutually convenient to the 
supervisor and the employee, with the approval of the Superintendent of Schools, 
such ten (10) days to be paid on a per diem basis. 
e. A "twelve-month" employee is one whose annual work each year is from July 1 
through June 30. If the employee was hired prior to July 1, 1976, such employee 
shall be entitled to twenty (20) days vacation. If hired on or after July 1, 1976, such 
employee will be entitled to vacation in accordance with the schedule set forth under 
paragraph 6.4 below. Such vacations may be selected by employees on notice and 
compatible with administrative needs and efficiency. 
Twelve-month employees shall follow a calendar determined by the Superintendent, 
which shall include sixteen (16) holidays providing the schools are closed on such 
holidays. Holiday Schedule is attached. 
f. . Notwithstanding (d) above, effective July 1, 1984 office staff members, in the 
elementary schools only, whose annual work each year is from September 1 through 
June 30 may in the discretion of the district be required to work up to 11 months and 
will follow the approved school calendar with respect to vacation, recesses and 
holidays. All additional days shall be paid on a pro-rated salary basis. The District 
will notify office staff members in the elementary schools at least 30 days prior to the 
implementation of this section. 
Negotiatinq Unit 
a. The Board does hereby determine that an appropriate employer-employee negotiating 
unit of its office staff employees consists of all employees, excluding per diem 
employees, but including part-time employees appointed for a minimum of ten months 
and does hereby recognize the Rockville Centre Office Staff Association as the 
exclusive representative of all employees in such unit. Such recognition shall remain 
in effect to the extent permitted by law. 
1) Compensation and benefits for ten-month employees as defined above will be 
prorated to the percentage of full-time salary and benefits for the job title and 
months of service. 
2) Any time worked beyond their established weekly schedule in their assigned areas 
will be compensated at the employees' overtime rate. 
3) Additional hours worked within the assigned area beyond 35 hours will be 
compensated at the employees' overtime rate. 
4) Any hours worked in areas other than the assigned area must be offered to full 
time members of the unit before any part-time employees can work that overtime. 
5) This item is addressed under Section 6, Employee Benefits, sub-section 6.6 b 
Employee Absences (see chart). 
6) The Board of Education agrees that any position currently held by a full time 
employee will be filled by a full time employee in the event that such position 
becomes vacant. Furthermore, the District agrees to make every effort to fill such 
a position as expeditiously as possible. 
b. Excluded from the negotiating unit are the following confidential and/or managerial 
employees: 
1. the Secretary to the Superintendent; 
2. the Secretaries to the Assistant Superintendents; 
3. the Principal Account Clerk; and 
4. the Personnel Secretary 
Duration 
This agreement shall be effective from July 1, 2004 to June 30, 2008, inclusive. 
1 -4 Priority of Agreement 
a. Where the provisions of the Agreement are in conflict with Board policy or procedures, 
this Agreement shall govern, except as provided by law. 
b. Nothing contained herein shall be construed to deny or restrict the rights any 
employee might have under the New York State Education or Civil Service Laws or 
any other applicable laws and regulations. 
1.5 Validity of Provisions 
If any provision of the Agreement is or becomes legally invalid or legally unenforceable, 
all other provisions of this Agreement shall nevertheless continue in full force and effect, 
and the parties will meet within a reasonable period upon request to negotiate in good 
faith to provide reasonable alternative or substitute terms for such invalid or 
unenforceable provision. Provided such negotiation shall proceed in good faith, there 
shall be no obligation to reach agreement on such terms. 
2. ASSOCIATION STATUS AND RIGHTS 
2.1 Right of Organization 
Employees shall have the right to be represented by the Association to negotiate 
collectively with the Board in determination of salaries and terms of employment and the 
resolution of grievances. 
2.2 Records and Reports 
a. When any employee on a annual salary basis is hired, promoted, or transferred into or 
between positions listed in the schedule, the Board will notify the President of the 
Association in writing, giving name, address, position, step, and assignment. The 
President may examine salary records of employees upon request. 
b. The Association shall keep the Board advised of the names of its authorized 
representatives (and their alternates, if designated) and the Board shall recognize no 
other as authorized representatives. 
c. Copies of this agreement will be reproduced at the expense of the Board of Education ' 
and distributed by the President of the Office Staff Association to all office staff. Said 
. agreement shall be reproduced by the Board of Education within 60 days of 
ratification by both parties. 
3. EMPLOYEE STATUS AND RIGHTS 
3.1 Right to Join Association 
Employees shall have the right to join and participate in the activities of the Association. 
3.2 Vacancies and Transfers 
No vacancy or new position will be filled by hire, transfer or promotion until notice of such 
vacancy has been posted in each school office and the Administration 0ffice.and present 
employees have had an opportunity to apply for such position and to have their 
application considered. 
3.3 Temporaty Assignments 
No employee will be assigned to perform substantial duties of a higher rated job for more 
than two successive weeks. When an employee is assigned to a higher salaried position 
on a temporary basis, hetshe will continue to receive hidher regular rate of pay for such 
period of not more than two weeks. Should heishe continue in the higher salaried 
position beyond two weeks, there shall be a review of histher performance by a 
representative of the Board and by a representative of the Association. Should it be 
determined jointly by them that the employee is meeting normal performance standards 
then hetshe should be assigned the higher salary beginning the third week. Should they 
jointly not agree that histher performance justifies the higher salary hetshe may be 
requested by the Superintendent to continue on the higher salaried position for two more 
weeks at histher regular salary. At the end of the four week period, the employee shall 
be given the higher regular salary of the job hetshe is performing or be returned to histher 
former position on the basis of histher inability to meet performance standards. 
3.4 Conference /Course Attendance 
a. Employees will be encouraged to attend conferences, continuing education courses, 
business/college courses for the purpose of expanding and sharing work related 
knowledge. There will be an appropriation of $2,000 for each year of the Agreement 
for ConferencetCourse Attendance for the Unit. Recommendations as to the 
conferences to be attended, the use of such appropriation and those who are to 
attend will be made by a committee consisting of the President of the Office Staff 
Association, one employee from the Office Staff appointed by the President of the 
Association and one employee who is not a member of the Office Staff Association 
appointed by the Superintendent of Schools. Final approval of conference/course 
attendance rests with the Superintendent of Schools. 
The unit President or histher designee may use one day per year to attend a 
conference/course attendance of histher choice without leave deduction. 
b. Any employee who is required by the employer to take an in-service course or a 
college course, after completing a normal work shift, will be reimbursed by the Board 
for the course and fees, plus one and a half times the employee's hourly rate of pay, 
plus all transportation expenses in accordance with IRS regulations governing per 
mileage rates not considered taxable income. 
Personnel Records and Files 
a. Subject to reasonable District procedures, any employee may examine histher official 
personnel file (except for pre-employment materials deemed confidential). 
b. An employee's record may not be adversely affected by any matter not contained in 
such official personnel file. 
4. HOURS AND WORKING CONDITIONS 
4.1 Overtime 
a. Time worked at the direction of a supervisor with the approval of the Superintendent 
of Schools before or after the general starting or departure time for that day on a day 
when the office is open, on a Saturday, or on a snow day as set forth in the annexed 
schedule, or on a day when school is otherwise closed, shall constitute overtime and 
shall be compensated on the basis of time and one-half above normal salary (i.e. the 
per diem or per hourly rate as the case may be.) 
b. Time worked on a Sunday or legal holiday shall be compensated at double time. 
c. Days "when the school is otherwise closed" shall include (a) days when the schools 
are closed due to inclement weather and (b) all days of the Winter, Midwinter and 
Spring recesses. 
4.2 Office Hours 
Office hours are to be determined according to the schedule followed in the particular 
office but will provide for a thirty-five (35) hour week. The July and August work week will 
consist of four seven and one-half (7 X) hour work days. 
5. COMPENSATION 
5.1 Salaries 
Unit.members shall be paid in accordance with the salary schedules as displayed in 
Appendix I, effective July 1'' of each contract year. 
For each of the four (4) years of the contract, the wage increase of 3.5% will be applied to ' 
salary schedules for twelve, eleven and ten-month employees. 
5.2 Longevity Increments 
Longevity Increments: Longevity shall be applied to eligible employees upon completion 
of the following number of years of service with the Rockville Centre Schools: 
Lonoevity Payment 
Years of Service Amount 
13 $800 
Years of service will be calculated on the employee's anniversary date. 
5.3 Promotions 
When an employee in a competitive classification is promoted to a position of a higher 
classification, helshe will be placed on the same numbered placement step in the 
classification. 
5.4 Switchboard Operator 
Stipend for Switchboard Operator is $1,900 for working an additional 15 minutes per day, 
effective July 1, 2000. 
6. EMPLOYEE BENEFITS 
6.1 Group Health Insurance 
A. The Board of Education shall provide health insurance coverage to unit members and 
retirees in accordance with terms set forth below. Regardless of the health plan 
provided, effective July 1, 2004, active employees will contribute 5% for family andlor 
individual coverage, and retired employees will pay 10°/~ of the cost of the plan 
premium. Effective July 1, 2005 and continuing until the expiration of the contract on 
June 30, 2008, active employees will contribute 6% for family andlor individual 
coverage, and retired employees will pay 10% of the cost of the plan premium. Those 
enrolled in GHI and HIP options will also pay whatever additional costs may exist now 
or in the future between the Statewide option cost and the cost for GHI and HIP 
option. Retired employees whose gross income falls below that income that would 
make them eligible for the senior citizen property tax exemption as established by 
Nassau County will be exempt from paying the 10% cost of the plan premium. 
8. The Rockville Centre Office Staff Association will allow the Administration to pursue 
alternative health insurance programs under the following conditions: 
1. Employee representation, exclusive of principals, assistant principals, deans, etc., '' 
on benefit committees and all other administrative committees must be equal to 
administration representation. Votes of any trust commi,ttee or benefit committee 
must be by two-thirds majority. 
2. Any plan considered by the District must have benefits equivalent to the Empire 
Plan as it existed on September 1, 1988. 
3. Any health plan considered by the District must be presented to the Office Staff 
Association for independent analysis and approval in advance of implementation. 
C. The Administration agrees to continue to provide health insurance coverage for 
retirees in the same program as is provided for active employees. The District agrees 
to acknowledge the Rockville Centre Office Staff Association as the agent for the 
retirees with regard to any disputes, complaints, controversies or grievances that arise 
in violation of this health insurance provision other than disputes over benefit 
structure. 
Active unit members shall have the annual option to withdraw 'from the health 
insurance program. Active unit members who exercise this option must notify the 
District in writing by August 1 and shall receive a check in June for a lump sum 
payment equal to 50% of the premium the District would have paid on their behalf. 
Active unit members shall have the right to re-enter the insurance plan provided the 
unit member gives the District at least a thirty (30) calendar day written notice of re- 
entry into the insurance plan. If there is a re-entry prior to the end of the withdrawal 
year, the employee shall be entitled only to a pro-rata share of the 50% premium cost. 
E. Effective July 1, 2004, domestic partners of unit members shall be eligible to receive 
health insurance coverage, consistent with the terms and conditions set forth in this 
Article, subject to the following terms: 
1) Said unit members and their domestic partners must comply with and fulfill the 
eligibility requirements for domestic partner coverage as mandated by the New 
York State Health lnsurance Program and the Employee Benefits Division of 
the New York State Department of Civil Service; and 
2) Both parties acknowledge and agree that said coverage shall be provided 
pursuant and consistent with the rules and regulations of the New York State 
Health lnsurance Program and the Employee Benefits Division of the New York 
State Department of Civil Service; and 
3) To the extent that there are tax consequences for either party in connection 
with the extension of said coverage to domestic partners, the Rockville Centre 
Office Staff Association agrees to indemnify and hold DISTRICT harmless for 
any taxes, penalties and reasonable and necessary attorney's fees arising from 
the extension of said coverage, including any costs associated with the 
enforcement of this indemnification provision, should such enforcement 
measures become necessary. 
6.2 lnsurance 
In each of the years of the contract, for each of the benefit packages identified, the 
amount so identified will be increased by an amount equal to 3.5% of the prior year's 
assigned amount. 
Effective July 1, 1993, a Benefit Fund was established and administered by the 
Association in conformance with the law, for the purpose of providing benefits for 
members of the bargaining unit. The employer will contribute $653 per employee for the 
2004105 school year, $676 per employee for the 2005/06 school year, $700 per 
employee for the 2006107 school year and $725 per employee for the 2007108 school 
year. District payments to the fund shall be made on July 1 of each school year. 
6.3 Retirement Plan 
All office staff employees are eligible for inclusion in the non-contributory one-sixtieth 
retirement benefit retroactive to 1938. 
6.4 Vacation for Eleven and Twelve-Month Employees* 
VACATION DAYS 
ACCUMULATED SERVICE TO BE CREDITED 
After 1 complete year 10 days vacation*' 
After 2 complete years 13 days vacation 
After 3 complete years 17 days vacation 
After 7 complete years 20 days vacation 
*Employees hired under the discontinued "Category B", whose work year followed the 
school calendar regarding vacation, recesses and holidays shall continue to have the 
same work year. A "Category B" employee shall be entitled to twenty (20) days vacation 
as per this paragraph, if the employee was hired prior to July 1, 1976. If hired on or after 
July 1, 1976, vacations shall be in accordance with the schedule set forth in this 
paragraph. Such vacations may be selected by employees on notice and compatible 
with administrative needs and efficiency. 
**Vacation credits may not be used during the first six months of employment. 
Employees who do not successfully complete the probationary period acquire no rights to 
vacation. Following the completion of the probationary period, vacation will be credited to 
the employee monthly. At the completion of probation, during the first year of service, 
employees may be advanced three (3) months' vacation credit upon approval of the 
Superintendent or his delegate. Pro rata pay will be deducted from employees who may 
be advanced vacation credit in the event they leave the employ of the district before 
vacation credit is earned. Vacation must be utilized within twelve (12) months after the 
end of the school fiscal year in which the vacation is earned. 
Terminal Pay 
An office staff member shall give to the Board a written statement of intention to retire 
under the New York State Employee's Retirement System 2 % months in advance of 
such retirement shall be entitled, effective July 1, 2004 to receive a Terminal Pay 
Allowance amounting to $40.00 for each accumulated unused day for personal illness, to 
a maximum of 200 days, and effective July I, 2005 to receive $40 for each accumulated 
unused day, to a maximum of 200 days, and effective July 1, 2006 and July I ,  2007 to 
receive $50 for each accumulated unused day, to a maximum of 200 days. 
1. Such office staff member shall have, upon the effective date of retirement, completed 
at least 10 (ten) years of service in the School District, and 
2. Such unused days shall have been accumulated solely in the School District and shall 
comprise (a) at least 80 days, if the period of service is between 10 (ten) and 19 
(nineteen) years; and (b) at least 100 (one hundred) days if the period of service is 20 
(twenty) years or more or at least 100 (one hundred) days for 3 (three) consecutive 
years within five years preceding the effective date of retirement. 
3. For terminal pay purposes, employees who have accumulated over 200 sick days 
may contribute to the Sick Bank all accumulated sick days over 200. 
For purposes of calculation of Terminal Pay Allowance, the employee's accumulated 
sick leave time shall include the employee leave as of June 30 preceding the date of 
retirement plus a pro-rata number of unused sick and personal leave accrued to the 
date of retirement. 
4. The allowance paid to the office staff member, pursuant to the first paragraph, 
shall be paid in one lump sum within 30 (thirty) days following the effective date of 
retirement. The said payment, however, shall not constitute part of the office staff 
member's salary for the purpose of computing benefits payable under the 
Employee's Retirement System. 
6.6 Emplovee Absences 
A. Absences of ten and eleven month employees may be permitted without deduction of 
salary up to an annual allowance of fifteen (15) days per year. Of these fifteen (1 5) 
days, ten (10) may be allowed for personal illness and five (5) days for other than 
personal illness may be used for reasons listed in Section L. The above terms will be 
applicable to twelve-month employees; however, a twelve-month employee will be 
entitled to sixteen (16) days, eleven ( I  I )  days for personal illness and five (5) days for 
other than personal illness as defined in Section L. 
1. "PERSONAL ILLNESS" - Ten (1 0)IEleven (1 1) if applicable days per year. An 
employee, who has been absent more than five (5) consecutive working days 
because of personal illness, shall submit a physician's statement within the 
tenth school day of the commencement of the absence. 
2. "REASONS OTHER THAN PERSONAL ILLNESS" - Five (5) days per year, as 
further defined in Section M below. Absences will be permitted for single days 
or two (2) consecutive days for only the reasons listed in Section M below. The 
signing of Form X is the employee's certification that the reason(s) for the 
absence conform to the list in Section M. 
B. Proration of sick days for part time employees - When the work of a part-time 
employee is defined by the number of days per week, then the sick time assignable to 
this employee will be prorated in terms of full days per week. 
Listed below are the prorated sick days for which part-time employees are eligible: 
No. of Days 
Worked 
Per Week 
1 
I 4 I 8 davs I 9 davs I 
2 
3 
If the employee is prorated so that their part-time work is defined in number of hours 
per day, but they work every day of the week, then the proration will be based on the 
number of hours not the number of days. This means that a .6 employee who works 
for 60% of every day of the year and is a twelve-month employee, will be eligible for 
eleven (1 1) sick days of 6110's duration. 
Number of Sick Days 
For 10 & 1 1 Month 
Employees 
2 days 
C. 
1. At the commencement of each school year, each employee shall be credited with 
the total of (a) the number of his unused leave days accumulated to a maximum of 
180 days as of the preceding school year and (b) the fifteen (15) days of leave 
(being the total of items "A.1" and "A.2" (above) for the then ensuing school year. 
The resulting total of "(a)" and "(b)" shall constitute, for the purpose of this 
paragraph "c", an employee's "Total Leave Time." 
Number of Sick 
Days for 12-Month 
Employees 
2 days 
4 dais 
6 days 
Additional sick leave days, as hereinafter computed, shall be known as an 
employee's "Extended Sick Leave Time." Provided an employee shall have 
accumulated a minimum of forty (40) days of Total Leave Time, as computed 
above, at the commencement of the school year helshe shall thereupon be 
granted a "credit" of additional sick leave days equal in number to one-third of the 
maximum number of days of "Total Leave Time: accumulated on September 1 of 
any school year since helshe last made use of hisfher "Extended Sick Leave 
Time." 
J 
4.5 days 
7 days 
3. If personal illness during a school year requires an employee to be absent, in the 
aggregate, a period of time in excess of Total Leave Time, helshe shall be entitled 
to the use of Extended Sick Leave Time, during which, however, helshe shall be 
compensated only at their regular daily salary rate less the daily rate of pay for a 
substitute employee. 
4. In the event that an employee shall have used up by the end of the school year all 
Total Leave Time and helshe has remaining a credit of all or a part of Extended 
Sick Leave Time, then such credit so remaining shall be available to the employee 
in the school year immediately following. 
D. Absences for reasons other than those for personal illness, in excess of five (5) days 
in a year, which are authorized and for which full deduction is applicable may, at the 
discretion of the Superintendent, have such deduction modified to deduction at the 
minimum rate of substitute pay. 
E. The following absences are non-deductible from cumulative allowance, shall be 
without loss of salary and request therefore shall be made on Form Y as prescribed in 
Section L below. 
1. DEATH IN THE IMMEDIATE FAMILY - Three (3) working days of absence will be 
approved for each death in the immediate family (parent, child, sister, brother, 
spouse, mother-in-law, father-in-law and grandparents). 
2. JURY DUTY - Notice of Jury Duty must be submitted to the Superintendent. The 
employee shall reimburse the district in an amount equal to the jury fee received. 
(See also Policy 41 56). 
3. QUARANTINE - Employees absent by reason of quarantine imposed by Doctor's 
order due to illness caused by a contagious disease of a resident member of the 
household will submit a doctor's certificate explaining the order. Absence will be 
approved for the duration of the quarantine. 
F. Full deduction of pay shall be applied for days of unauthorized absence. 
G. In unusual circumstances, the Board of Education may, on the recommendation of the 
Superintendent of Schools, grant full time members of the staff leave of absence for 
health reasons in addition to provisions stipulated above. 
H. Effective July 1, 1993 the Association will establish a committee to implement a sick 
bank, as follows: 
1. Employees who have a permanent appointment with the Rockville Centre 
Schools will be eligible to participate in a district "sick bank" administered by 
the Rockville Centre Office Staff Association. Applications for use of sick bank 
days should be made to the Rockville Centre Office Staff Association 
President. 
2. Each employee will be able to voluntarily contribute up to three (3) days of sick 
leave annually, either from hisiher accumulated days or from hisiher current 
allocation of sick days. These days will be added to the bank. The additions to 
the sick bank will take place by September 3oth of each year. 
3. An eligible employee who has exhausted hislher accumulated sick leave may 
borrow days from the sick bank. The borrowing employee must provide a 
medical certificate indicating the diagnosis and approximate number of days of 
expected absence. 
4. No employee will be required to pay back these days that are used from the 
sick bank. 
5. If, in a given year, the total number of sick days in the bank falls below seventy- 
five (75), the employees shall have the opportunity to voluntarily contribute up 
to three (3) additional days of their accumulated sick leave. 
The purpose of the sick bank is to afford protection to employees who become 
victims of a prolonged illness or absence due to injury. 
Whenever the district is reimbursed by Worker's Compensation for sick leave 
days, the employee's sick days will not be deducted from either hisfher yearly 
or accumulated sick days. 
I. Leaves of Absence for Child Care andlor Child Rearing 
I. 
2. 
3. 
4. 
5. 
J. All 
on 
Upon written request, an employee shall be granted a leave of absence for the 
duration of the school year in which the request is made up to one ( I )  year for the 
purposes of childcare and child rearing. Upon further request by the employee, 
said leave will be extended for an additional school year. In no event shall this 
leave of absence exceed two (2) years. Said leave shall be without pay. The 
employee shall have the option of applying to have the leave commence prior to 
the birth of the child. 
Except where an emergency prevents the giving of such notice, the employee's 
written request for a child care andlor child rearing leave shall be made to the 
Superintendent or hislher designee at least thirty (30) days prior to the effective 
date on which the employee's leave is to begin. The above leave may be 
extended for successive one (1) year periods at the sole discretion of the 
Superintendent. 
An employee adopting a child (i.e., three (3) years of age or less) shall be entitled, 
upon ninety (90) days prior written notice, to a leave of absence without pay for a 
period not to exceed two (2) years to commence at any time during the first year 
after receiving de facto or de jure custody of said infant child or prior to said 
custody if necessary in order to fulfill legal requirements for adoption. Such 90 
days' prior notice may be waived in part or in whole under unusual circumstances 
in the sound discretion of the Board. 
If an employee has been granted a total of six years leave of absence under this 
provision no further childcare leave shall be granted to that person. 
Provided one hundred twenty (120) days written notice be given to the 
Superintendent, an employee returning from a leave of absence andlor sick leave 
shall have the right to be restored to the same position which such employee held 
at the time said leave commenced. In the discretion of the Board, the date of 
restoration, in the case of an employee who exercised hislher leave rights 
pursuant to subparagraphs "1" - "4", shall be hislher ability to perform hislher 
normal duties. In the event a position, to which an employee would otherwise 
have the right to be restored, shall have been abolished, such employee shall be 
entitled to the rights set forth in Article V, Para. C of the Teachers' Association 
Agreement. 
insurance benefits for employees of the School District will be available to persons 
leave of absence without pay with the employee assuming full costs. 
K. Employees granted leaves of absence are ethically committed to return to the 
Rockville Centre Schools for a period of at least one year. 
L. Employees who have been granted one (1) year leave of absence will be reinstated in 
their previous building upon their return and in their previous position unless the 
position no longer exists. For those employees who may be granted leaves of 
absence for periods in excess of one (1) year the Board shall make all reasonable 
efforts to reinstate such employees in their previous building. 
M. Employees who expect to be absent for reasons other than personal illness and 
"illness in the immediate family," prior to the absence, must submit a completed Form 
X to the Superintendent and a copy to the Principal or in the case of Civil Service 
employees, a copy to the Superintendent and to the immediate supervisor. 
Requests for absences that conform to the reasons listed below are to be submitted 
on Form X. All other requests for absences are to be submitted on form Y. In 
emergency situations, employees are expected to make every effort to communicate 
with the Principal or Supervisor prior to the absence if insufficient time is available for 
the written request. In these cases, the employee should submit Form Y on hislher 
return. 
On return from any absence, an employee shall file a completed Form 35 with hislher 
Principal or Supervisor (Civil Service employees) who will forward it to the 
Superintendent's office. 
The following are approvable as absences for reasons other than personal illness as 
certified by the employee and should be requested on Form X. 
Legal: To appear in Court 
To appear at Internal Revenue Office for audit purposes 
To close on a house 
Family: To take son or daughter to college 
To attend son's, daughter's or spouse's college graduation 
To be with someone in immediate family having a serious 
operation 
To take or bring home from the hospital a member of the 
immediate family 
To move to a new home 
Illness in the immediate family 
Additional days for death in the immediate family beyond 
days permitted by Article 6.6 (E). 
Education: To take a comprehensive or qualifying examination for an 
advanced degree 
To receive a degree 
Religious: To attend a special religious ceremony involving a member 
of the immediate family 
To observe a total of two (2) religious holidays, provided 
request therefore is made on Form X prior to June 15 
of the preceding school year. When the date of 
employment makes such a request date impractical, 
the employee will submit histher request within two (2) 
weeks of the commencement of employment. The 
religious holidays for which absence is approvable are 
confined solely to those recognized by the New York 
State Commissioner of Education in his annual list of 
"Days of Religious Observance." 
To attend Funerals of persons other than immediate family. 
Note: A request to be absent for additional religious 
observance is to be filed on form Y and, if the request 
is granted, deduction will be made at the minimum 
substitute rate. 
6.7 Educational Deqree Stipends 
The District shall provide an annual stipend in the amount of $500 for an Associate's 
Degree and $1,000 for a Bachelor's Degree earned by an employee which shall be 
added to such employee's salary after the employee's annual percentage increase is 
calculated. 
6.8 Floating Holidays 
Twelve-month employees will be eligible to use two (2) additional floating holidays during 
recess time only. These days, therefore, can only be used during the Winter, February 
and Spring break. 
All twelve-month employees who intend to use these days must identify these days in 
writing on Form "F" by June 15" of the current year for the subsequent school year. The 
approval of the scheduling for these days will be by the immediate supervisor within two 
(2) weeks of said submission date. All twelve-month OSA employees are entitled to 
these days and every effort should be made to accommodate the employees' requests or 
alternate requests. These days must be used in the year for which the employee is 
eligible to take them. If an employee is hired after the first recess, then the employee is 
only entitled to one (I) day. Floating holidays cannot be carried into the next school year. 
6.9 Perfect Attendance 
All employees will be eligible for a perfect attendance bonus payable in the first payroll 
check of the subsequent fiscal year in which perfect attendance occurred. Family illness, 
personal illness and personal time, including days of Religious observance, will be 
counted against the employee for purpose of bonus eligibility. Jury Duty, death in 
immediate family, quarantine and school business are not counted as absences in 
computing bonus. 
The schedule for payment will be as follows: 
$600 - No days absent 
$400 - One ( I )  day absent 
$200 - Two (2) days absent 
7. WORKING CONDITIONS 
7.1 Student Discipline and Personal Protection 
a. An employee may use such reasonable force as is necessary and lawful to protect 
himselflherself from attack or to prevent injury to another employee or student. 
b. Any case of assault upon an employee shall be promptly reported to the Board or its 
designated representative. 
c. If an employee is sued as the result of any lawful action taken by the employee while 
in the scope and performance of hislher employment, the Board will save harmless 
and protect all such employees in accordance with Section 3023 of the New York 
State Education Law. 
d. No disciplinary action shall be taken against an employee upon a complaint of a 
parent, of a student or of any other person unless notice of such complaint is promptly 
given to the employee involved. 
e. No employee will be required to work alone in any building before or after school 
hours. 
7.2 Property Protection 
a. The Board will require no employee to transport a student in hislher personal 
automobile. 
b. The Board shall reimburse an employee to the extent of the district's insurance policy 
for loss, damage, destruction or theft of personal property while on duty in the school 
or on the school premises. 
c. Transportation allowance shall be in accordance with the amount allowed by the 
Internal Revenue Service and shall be for authorized school business when said 
employee uses histher own car, in accordance with Board Policy. 
d. Time lost by employees as a result of personal injury sustained while in the 
performance of duties shall not be charged against the employees. Included within 
the scope of this sub-section are court appearances, administration hearings, 
conferences with members of the Administration andtor the Board, time required for 
medical treatment and recovery and time spent with law enforcement officials. 
8. GRIEVANCE PROCEDURE 
Definitions 
a. Employee shall mean: i) a member of the negotiating unit, ii) a group of members of 
the negotiating unit, iii) the Association. 
b. Grievance shall mean an alleged violation by the employer of an express or specific 
provision of this contract. 
8.2 Basic Standards and Principles 
a. Each employee shall have the right to present histher grievance according to the 
provisions contained herein, free from interference, coercion, restraint, discrimination, 
or reprisal. 
b. Beginning with Step 1, as described below, the employee shall have the right to a 
hearing at which hetshe may appear in person andtor be represented and at which 
helshe may present oral and written statements. 
c. Copies of every written statement submitted at each stage shall be provided for each 
party to the grievance. 
d. The grievance procedure herein shall not be interpreted as limiting in any way the 
. right of an individual to discuss informally with histher supervisors any matter that is of 
concern to himther or seeking the informal resolution of any grievance. 
8.3 Adjustment of Grievance 
Grievances shall be presented and adjusted in the following manner: 
a. School level (Step 1) 
Any employee may, either orally or in writhg, present a grievance to histher 
immediate supervisor within a reasonable time following the act or condition, which is 
the basis of complaint. 
T h e  employee and  the  supervisor shall confer on  the grievance with a view to arriving 
a t  a mutually satisfactory resolution of the complaint. At the  conference, a n  employee 
may appea r  personally o r  helshe may b e  represented by a n  Association 
representative. 
Whenever a grievance presented to a supervisor by the employee personally would 
involve the  interpretation andlor construction of the terms of this agreement ,  o r  would 
affect the working conditions or  welfare of the  employees of the bargaining unit, 
he lshe  shall give the Association the  opportunity to b e  present and  s ta te  the  views of 
the Association. 
T h e  supervisor shall communicate hislher decision to the aggrieved employee and  to 
the  Association within five (5) school d a y s  after receiving the  complaint. When the 
grievance h a s  been  presented in writing, the  decision shall b e  in writing. 
b. Superintendent of Schools  (S tep  2) 
If t he  grievance is not resolved a t  S t e p  1 ,  the  aggrieved employee o r  t h e  Association 
may appeal from t h e  decision of S t e p  1 to the  Superintendent of Schools  within ten 
(10) school d a y s  after the decision of the  supervisor h a s  been  received. T h e  appeal 
shall be in writing, shall s e t  forth the reasons  for the  appeal,  and  shall b e  
accompanied by a copy of the  decision of S t e p  1. 
The  Superintendent of Schools  o r  hislher designated representative shall meet  and  
confer with the  aggrieved employee with a view to arriving a t  a mutually satisfactory 
resolution of the complaint. T h e  aggrieved employee shall b e  given a t  least two (2) 
school days  notice of t he  conference and  a n  opportunity to b e  heard. The  employee 
may appea r  alone o r  he lshe  may be  represented by the Association, in which event 
no more than three (3) persons,  excluding the  grievant, shall a p p e a r  o n  hislher behalf. 
When the aggrieved employee is not represented by the Association a t  this s tep ,  the  
Superintendent of Schools  shall furnish the  Association with a copy of the  appeal  from 
S t e p  I together with the notice of t he  d a t e  of the conference. l n s u c h  cases, the  
Association may b e  present and  s ta te  its views whenever the decision on  the  
grievance would involve the  construction andlor interpretation of the  terms of this 
Agreement, o r  would affect t he  working conditions o r  welfare of the employees in the  
bargaining unit. 
The  Superintendent of Schools  shall communicate hislher decision in writing, together 
with the supporting reasons ,  to the  aggrieved employee andlor the Association within 
fifteen (15) school days  after receiving the  appeal. 
The  supervisor shall also receive a copy of the decision a t  this step. 
c. Board of Education (Step  3) 
If t he  grievance is not resolved a t  S t e p  2 ,  the  aggrieved employee may  appeal  from 
the  decision of S tep  2 to the Board of Education within ten (10) school d a y s  after t he  
decision of the Superintendent of Schools  has been received. T h e  appeal  shall b e  in 
writing, shall set forth the reasons for the appeal, and shall be accompanied by a copy 
of the decision at Step 2. 
The Board of Education, or by a committee thereof, shall meet and confer with the 
aggrieved employee with a view to arriving at a mutually satisfactory resolution of the 
grievance. The employee and the Association shall be given at least three (3) school 
days notice of the conference and an opportunity to be heard. An employee may 
appear alone or helshe may be represented by the Association, in which event no 
more than three (3) persons, excluding the grievant, shall appear on hislher behalf. 
When an employee is not represented by the Association at this step, the Board of 
Education shall furnish the Association with a copy of the appeal from Step 2 together 
with the notice of the date of the conference. In such cases, the Association may be 
present and state its views whenever the grievance would involve the application or 
interpretation of the terms of this agreement, or would affect the working condition or 
welfare of the employees in the bargaining unit. 
The Board of Education shall communicate its decision in writing, together with the 
supporting reasons, to the aggrieved employee andlor the Association within fifteen 
(1 5) school days after receiving the appeal. 
8.4 Special Procedures for Grievance Relatinq to Salary and Leave Matters 
Any grievance relating to salary and leave matters shall be filed directly with the 
Superintendent of Schools and all procedures applicable to Step 2 shall be followed. The 
grievance shall be filed within a reasonable time following the act or condition, which is 
the basis of this complaint. 
8.5 Special Types of Grievances or Complaints 
a. Grievances arising from the action of officials other than the immediate supervisor 
may be initiated in writing directly with the Superintendent of Schools. 
b. Where a substantial number of employees have a complaint arising from the action of 
authority other than the immediate supervisor, the Association may initiate in writing a 
..group grievance on their behalf. 
c. The Association has the right to initiate in writing or appeal a grievance involving a 
violation. Such grievance shall be initiated with the Superintendent of Schools. 
8.6 Appearance and Representation 
Conferences held under this procedure shall be conducted at a time and place that will 
afford a fair and reasonable opportunity for all persons entitled to be present to attend. 
When such conferences are held during the working hours of employees whose 
attendance is required, such employees shall be excused without loss of pay for that 
purpose. 
8.7 Time Limits 
a. Failure at any step of this procedure to communicate the decision on a grievance 
within the specified time limits shall not constitute a sustaining of the grievance but it 
shall permit the employee to proceed to the next step. Failure at any step of this 
procedure to appeal a grievance to the next step within the specified time limits shall 
be deemed to be acceptance of the decision rendered at that step. 
b. The time limits specified in any step of this procedure may be extended, in any 
specific instance, by mutual agreement. 
8.8 Arbitration 
A grievance dispute which was not resolved at Step 3 may be submitted by the employee 
and/or by the Association to an arbitrator for decision if it involves a dispute as to the 
interpretation andlor construction of the agreement (including any Board Policy or 
Regulation expressly referred to therein). 
A grievance.may not be submitted to any arbitrator unless a decision has been rendered 
by the Board of Education under the Grievance Procedure, except in cases where, upon 
the expiration of the fifteen (1 5) day time limit for decision, the aggrieved employee or the 
Association filed notice with the Board of Education of intention to submit the grievance to 
arbitration and no decision was issued by the Board of Education within twenty (20) 
school days after receipt of such notice. The employee may proceed personally or 
through the Association. Where the Association does not represent the employee, the 
Association may submit its views to the Arbitrator. 
The proceeding may be initiated by filing with the Board and the American Arbitration 
Association a notice of arbitration. The notice shall be filed within ten (1 0) school days 
after receipt of the decision of the Board of Education under the Grievance Procedure, or, 
where no decision has been issued in the circumstance described above, three (3) days 
following the expiration of the twenty (20) day period provided above. The notice shall 
include a brief statement setting forth the issue to be decided by the arbitrator and the " 
specific provision of the Agreement involved. 
The voluntary labor arbitration rules of the American Arbitration Association shall apply to 
the proceeding insofar as they relate to the appointment of arbitrators and hearings. The 
arbitrator shall issue hislher decision not later than thirty (30) days from the date of the 
closing of the hearings or, if oral hearings have been waived, then from the date of 
transmitting the final statements and proofs to the arbitrator. The decision shall be in 
writing and shall set forth the arbitrator's opinion and conclusions on the issues 
submitted. The arbitrator shall limit hislher decision andlor construction of the provisions 
to the Agreement, and helshe shall be without power or authority to make any decision, 
I. contrary to, inconsistent with, modifying or varying in any way, the terms of the 
Agreement or of applicable law or rules or regulations having the force and effect of 
law; 
2. involving Board discretion or policy under the provisions of the Agreement except that 
helshe may decide in a particular case that the Board's interpretation or construction 
of policy was so arbitrary or capricious as to constitute an abuse of discretion. 
The decision of the arbitrator will be accepted as final by the parties to the dispute and 
both will abide by it. 
The arbitrator may recommend an appropriate remedy where helshe finds a violation of 
this Agreement. 
The arbitrator's fees and expenses will be shared equally by the parties to the dispute. 
8.9 General Provisions as to Grievances and Arbitration 
The filing or pendency of any grievance under the provisions of this article shall in no way 
operate to impede, delay or interfere with the right of the Board to take the action 
complained of, subject however, to the final decision on the grievance. 
Nothing contained herein shall be construed to prevent any individual employee from 
presenting and processing a grievance through the procedures provided herein. 
Nothing contained herein shall be construed to deny any employee any rights granted 
under any applicable law or rules or regulations having the effect of law. 
9. DUES DEDUCTION 
9.1 Salary Deduction 
The Board shall deduct from the salaries of employees who are members of the 
Association, the dues required for membership therein and such of its affiliated 
organizations as it may designate in writing. All employees who wish to have dues 
deducted from their salaries shall individually and voluntarily authorize the Board to make 
the deductions in writing on a form. (See attached section 9.4) . - 
The Union shall indemnify the District on account of any recovery of refund obtained by 
such non-member of the Union against the District pursuant to this section and shall 
further indemnify and save the District harmless from any and all costs out of litigation in 
any form concerning the application of the provisions of this Article. 
9.2 Agency Fee 
Every member of the negotiating unit who is not a member of the Association shall pay 
the Association an agency shop fee deduction (agency fee). The agency fee shall be 
paid in the same manner as the dues "check-off'. The agency fee shall continue in effect 
until: (a) the employee shall cease to be employed by the district; (b) the employee shall 
cease to be employed by the District in a position included in a different negotiating unit. 
Whenever the Board is required to deduct and pay over an agency fee, no such 
deduction or payment shall be made by the District until and unless the Association shall 
file with the District a written order, in the manner and on a form to be mutually agreed 
upon by the Board and the Association, stating the amount of the agency fee to be so 
deducted and paid on account by such employee. Whenever the District shall deduct 
and pay over any such authorized amounts to the Association, the District shall not be 
liable to see the proper application of such funds by the Association or its officers or 
agents. 
The Association shall certify to the Board in writing the current rate of agency fee. The 
Association will give the Board thirty (30) days written notice prior to the effective date of 
any changes in the agency fee. 
The agency fee deductions referred to in this article shall be made in installments during 
the school year as shall be specified by the Association in writing. 
The Association agrees to save and hold harmless the District from loss, expenses, 
damages, costs and attorneys' fees that may accrue as a result of the aforesaid agency 
fee provisions, by reason of any action or suits brought against the District by an 
employee in the unit aggrieved by the implementation of said agency fee provisions. 
The Association will participate in all legal actions or proceedings brought which relate to 
the aforesaid agency fee provisions to the fullest extent possible. Representation of the 
Association by attorneys retained by the Office Staff Association will be deemed as 
fulfilling the conditions of this paragraph. 
9.3 Payroll Deductions 
The District will honor authorization in legal form for salary deductions to be made 
payable to the Nassau Educators Federal Credit Union. 
9.4 Payroll Deduction Authorization 
ROCKVILLE CENTRE OFFICE STAFF ASSOCIATION 
a) Dues for Association members. 
b) Dues for Association non-members. 
Last Name First Building 
Address 
TO: Board of Education 
Rockville Centre Union Free School District 
I hereby request and authorize you to deduct from my salary and to transmit to the Rockville 
Centre Office Staff Association the following: 
a Dues necessary for membership in the Association and its 
affiliated organizations. 
b) An amount equivalent to said dues although I do not wish to be 
considered for membership in the Association. 
I hereby waive all right to said monies so deducted and transmitted in accordance with this 
authorization and relieve the Board of Education and all of its officers from any liability therefore. 
This authority shall be continuous while employed in this School District or until withdrawn by 
written notice on or before September 1 5fi of any year with respect to the dues for the coming 
year. 
Signature Date 
The association will provide the Board with a list of those employees who have voluntarily 
authorized the Board to deduct dues pursuant to (a) above. The Association will notify the 
Board monthly of any changes in such list. Any employee desiring to have the Board 
discontinue deductions helshe has previously authorized must notify the Board and the 
Association in writing by September 15* of each year for that school year's dues. 
The Board agrees that it will not accord dues deductions to any organization representing 
employees in the unit covered by this contract. shall be deducted in the first ten (10) checks 
following thirty (30) days after the Association submission of its membership list. 
STATUTORY NOTICE 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, 
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS 
GIVEN APPROVAL. 
DATED: ROCKVILLE CENTRE, NEW YORK 
BOARD OF EDUCATION 
BY I DATED 7 1 1  / 04 
ROCKVILLE CENTRE OFFICE STAFF ASSOClATlON 
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